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INDIAN RIVER FARMS HOMEOWNERS’ ASSOCIATION  

 
 

CHARTER FOR ARCHITECTURAL REVIEW BOARD (ARB) 

 
AUTHORIZATION  

 

The Architectural Review Board, hereafter referred to as the “ARB,” is established by 

Indian River Farms Homeowners’ Association Board of Directors under Article VI - 

Section 6.1 of the Bylaws and Article VI of the Declaration and will serve under the 

supervision of the Board of Directors. 

 

PURPOSE 

 

The ARB is a body whose purpose is to provide support to the Board of Directors to 

ensure that the homeowners of Indian River Farms Homeowners’ Association comply 

with the Architectural Guidelines for lot owners of Indian River Farms. 

 

SCOPE 

 

The ARB will review homeowners’ Exterior Alteration Applications (attached hereto as 

Attachment “A”) for alterations to the home/lot to ensure the requests are in compliance 

with the Architectural Guidelines.  The ARB can also recommend changes to 

Architectural Guidelines for home/lot alterations, as long as they are in keeping with the 

language in the Association’s Rules and Regulations and Declaration.  The ARB should 

familiarize themselves with these governing documents. 

 

PRIMARY FUNCTIONS 

 

The primary functions of the ARB are to: 

 

 Recommend to the Board of Directors any and all suggested changes to the 

existing Architectural Guidelines, as necessary for modifications to the 

home/lot, as well as, homeowners’ use of their lot (for example: 8. FLAGS; 

13.(b) LANDSCAPING – Statuary; 21. RECREATIONAL EQUIPMENT).  

These are examples of sections from the Architectural Guidelines.   

 

 Review homeowner requests for home/lot alterations to ensure the requests 

are in compliance with the Architectural Guidelines. 

 

 Evaluate the level of compliance with pertinent contractual requirements and 

recommend improvements/changes. 

 

 If requests for home/lot alterations are in compliance with Architectural 

Guidelines of the Indian River Farms Homeowners’ Association, the ARB 



2 

will approve the request(s) in writing and report to the Board of Directors all 

decisions they have made.  In addition, they must submit all approved 

applications to the Association Manager at United Property Associates.  The 

Association Manager will prepare and send the correspondence informing the 

homeowner of said approval. 

 

 If requests for alterations are not in compliance with the Architectural 

Guidelines, the ARB will deny the request and report it to the Board of 

Directors and the Association Manager at United Property Associates.  The 

ARB will state, in writing, on the application the reason for the denial.  The 

ARB must submit the denied application to the Association Manager. The 

Association Manager will then advise, in writing, the homeowner whose 

request(s) have been denied that they have the right to appeal the decision to 

the full Board of Directors. 

 

 At a minimum of once a quarter, the ARB along with the board liaison will 

visually inspect all common areas to ensure full compliance by 

homeowners/residents with Indian River Farms Homeowners’ Association’s 

Architectural Guidelines and applicable rules. 

  

 The ARB will report all violations of the Architectural Guidelines noted on 

their inspection to the Board of Directors and the Association Manager for 

further action.  If no violations are found, a report stating so shall be submitted 

to the Association Manager and the Board of Directors. 

 

 Remain in full force and effect until voluntarily or involuntarily dismissed by 

the Board of Directors.  A sample dismissal letter is attached hereto as 

Attachment “B.” 

 

The Board of Directors may from time to time with written notice to the ARB add, delete 

or change specific directives concerning the ARB’s Primary Functions listed in this 

Charter. 

 

MEMBERSHIP 

 

The ARB shall: 

 

 Have a minimum of three (3) voting members, (1) alternate member and (1) 

board liaison who are both owners and residents of Indian River Farms 

Homeowners’ Association. 

 

 Elect a chairperson to be the primary contact with the Board of Directors. 

 

 Take minutes at all ARB meetings by a designated ARB member. 

 

 Distribute said minutes of all meetings to the Association Manager. 
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 Give a verbal report to the Board of Directors at regular or special meetings of 

the Board of Directors and submit a written report, if requested.   Therefore, a 

member or members of the ARB must be present at each Board of Directors 

regular or special meeting to give the report. 

 
All ARB records shall be available for review by the Board of Directors or any Indian 

River Farms homeowner by written request to the Association Manager.   

 

MEETINGS 

 

All meetings of the ARB shall be open to all Indian River Farms Homeowners’ 

Association members and be noticed to the membership by the ARB. 

 

 

Members 

 

(3) Voting Members: 

 

1. Javier Medina 

 

2. Najwa Wynn 

 

3. Erick Kearns 

 

(2)  Alternate Members: 

 

       1.  Megan Ross 

  

       2. Tina Sudduth 

  

(1) Board Liaison: 

    

    1.  Position rotates among active board of directors’ members monthly 

 

 

Effective date:  

 

July 14, 2015 
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<date> 

 

 

 

ARB Member’s Name 

Address 

 

Re:  Architectural Review Committee 

 

Dear                                : 

 

The board of Directors and the Architectural Review Board wish to thank you for your 

past support and participation on the Architectural Review Board.  Effective 

immediately, the Board of Directors has decided to replace you on the Architectural 

Review Board due to your failure to attend over half of the meetings this year and failure 

to adhere to the Rules and Regulations and Architectural Guidelines of Indian River 

Farms. 

 

If, in the future, you should have more time to contribute to the community, please 

submit a letter of interest to the Board of Directors for their consideration. 

 

For the Board of Directors, 

 

 

 

Michaela Audet 

Association Manager 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Attachment “B” 

 

 


